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« YABEPKIAIO»

/C.B. IOmxo

o lpuemnoii KomEccHH (DTBOY BO «KHI/ITY»
1. OOurHe 1noI0XKeHus

L.1. Jlns opranusanum npreMa JOKYMEHTOB mocTymnaromux B ®DepepanbHoe rocynap-
CTBEHHOE OIOIDKETHOE 00pa3oBaTebHOE YdUpeXIeHHe BhIcIIero obpasosanms «KazaHckuit
HAIIMOHANIBGHEI  HMCCIIEAOBATENbCKHM TeXHONOruYeckuit yuusepcurer» (®IBOY BO
«KHUTY»), npoBeieHNs: BCTYIIMTENbHBIX UCIBLITAHUM U 3a4UCIICHHS B COCTAaB CTYICHTOB
JMII, NpoINEANMX MO KOHKypcy, ¢hopmupoBanus otyetHoctd B8 MOH PO U MOH PT
cosnaerca IIpuemMuas koMuccus.

1.2. IIpueMHast KOMHCCHS B CBOe# paboTe pyKOBOJCTBYETCS:

- ®enepansHbIM 3akoHOM Poccuiickoit ®enepanuu "O6 obpazoBanuu B Poccuiickoii
Qenepanun” ot 29.12.2012 Ne 273-03 (pen. ot 19.12.16);

- IlopsinkoM mprema Ha o6ydeHue 1o 00pa3oBaTeIbHBIM [IPOrpaMMaM BEICIIETO o6pa-
30BaHMsA — IporpaMmaM OakallaBpuara, IporpaMMaM CIIELHATATETa, IPOrPaMMaM Mard-
CTpaTyphl (yTBEpXKAEH IpuKazoM MmuHoOpasoBanus u Hayku P® or 14.10.2015 r. Ne
1147, 3apeructpupoBad MunrocroM P® 30.01.15 r., perucTpaidoHHbii Ne 39572);

- npaBuiamu nnpueMa B KHUTY;

- ApPYTHMH HOPMAaTHBHBIMH JOKYMEHTaMH (eliepaibHOro (LIEHTPANTbHOIO) HIIH BEAOM-
CTBEHHOT'O OpraHa yIpaBJIeHHUs BEICIIUM 00pa30BaHHEM.

1.3. CocraB Ilpuemuoit xomuccurn KHUTY yTBepiknaeTcss pUKa3oM peKTOpa, KOTO-
PRI sBIAEeTCA NpeAcenateneM [ IpueMHo# komuccun.

Ipencenarens IlprueMHOH KOMMCCHH PYKOBOOHUT BCEHl IESTENHLHOCTRIO IIpHeMHOI
KOMHCCHH ¥ HECET OTBETCTBEHHOCTh 3a BBINOJHEHHE YCTaHOBJIEHHBIX KOHTPOJBHBIX
uudp npuema, COOMONEHNE 3aKOHONATENBHEIX aKTOB M HOPMATHBHBIX JOKYMEHTOB IO
(GOpMHPOBAHHIO KOHTHHTEHTA CTYAEHTOB, OIIPEAEIAET 00I3aHHOCTH €€ WICHOB.

3amectuteneM npencenarens IIpueMHON KOMHCCHM Ha3HAYaeTCss HPOPEKTOP II0
yuebHoli pabore.

B cocras [IpHeMHON KOMUCCHU BXOZAST IPOPEKTOPA, AUPEKTOPA HHCTHTYTOB, JEKaHBI
(aKyneTeTOB, PyKOBOAMTENH CTPYKTYPHBIX NOApPa3NeIeHUN YHUBEPCUATETA, OTBETCTBEH-
HEII ceKpeTapsk.

1.4. OtBercTBeHHBIH CexpeTaph [IpHeMHOM KOMHUCCHM Ha3HaYaeTcs PeKTOPOM H3 UHC-



Ja rpenojiaBareneii opraHu3alnyy BeIcIIero 06pa3oBaHusl.

B cocraBe IIpueMHOI KOMHCCHU NpeyCMaTpUBAIOTCS YETHIPE AOJDKHOCTY 3aMECTH-
TEJA OTBETCTBEHHOIO CEKpeTapsi.

Ha ¢akynpTeTax U B CTPyKTYpPHBIX NOApPa3fENIEHASX YHABEPCHUTETa CO3LAOTCA TEX-
HUYECKHE KOMHCCHH U3 YKCJIA IIPEIOaBaTeliel, HHXECHEPHO-TEXHUYECKUX PaDOTHUKOB
¥ y4eOHO-BCIIOMOTraTelbHOro nepcoHaa yHuBepcureTa. CocTaBbl TEXHUYECKHMX KOMMC-
CHi yTBepxKaaroTcs npezacenareneM I I[preMHON KOMUCCHH.

1.5. JInsa opraHu3anyy U IPOBENECHHUS BCTYHNUTENBHBIX HCIBITAHUN I IpakaaH C
OTpaHUYEeHHBIMUA BO3MOXXHOCTSIMH 37I0POBBS U KaTeTOpHil rpaxiaH, KOTOpbIE MOTyT CAa-
BaTh BCTyIMTENIbHBIE HcnbiTaHus, MpoBoaumeie KHUTY, nonoigHWUTENBHBIX BCTYIH-
TeNBHBIX UCIBITAHUA TBOPYECKOW HAIIpaBIEHHOCTH IIpeAcenareneM INPHUEMHOM KOMMC-
CHH YTBEPKIAIOTCH COCTaBbI 3K3aMEHAIIMOHHBIX U alleJUILIMOHHBIX KOMUCCHH.

TTomHOMOYHS ¥ NOPANOK ASATENHHOCTH YK3aMEHAIIHOHHBIX M aNeIUIAIMOHHEIX KOMHC-
CHH ONPEeHeNsIIOTCs MTONOKEHUIMHU O HUX, YTBEPKIAEMbIMU PEKTOPOM BY3a.

ITpencenarens 3K3aMeHATMOHHON KOMHMCCHM T'OTOBUT M MPEICTABIIET K yTBEPXKICHHIO
npeacenareneM [IpreMHOM KOMHCCHHA MaTepHallbl BCTYIIUTEIbHBIX UCHBITAHUM, OCYIIECTB-
JII€T PYKOBOJCTBO M CHCTEMAaTHYECKHH KOHTPONb HaJ PaboTON WIEHOB 3K3aMCHAIMOHHBIX
KOMHCCHI, y4acTBYeT B PACCMOTPEHUH arleJUIALM.

2. Opranuzauys pabotsl [IpreMHOM KOMMCCHE U IE€NOIPON3BOJICTBA

2.1. Oprasmzanus pabots! ITpueMHO#N KOMUCCHH U IETONPOU3BOACTBA JODKHA obecIie-
YUBaTh COOJIOAEHNE [IpaB JIMYHOCTH U BBHIIONHEHHe TpeOOBaHU K IpueMy B 06pa3oBaTelb-
HyIO OpTaHM3aIlIO BRICIIET0 00pa3oBaHuUs.

Paborta IlpuemHol KoMmcCHH OQOPMIIIETCS IMPOTOKOJIAMH, KOTOpHIE IIOANHCHIBAIOTCS
[IpeficefaTeNneM U OTBETCTBEHHBIM ceKpeTapeM I [premMHoN koMuCcCHu.

Pemenus IlpreMHONM KOMHCCHI NPUHWMAIOTCS IPOCTHIM OOJBIIMHCTBOM FOJIOCOB IIPH
HaIMYUH He MeHee 2/3 yTBepKIEHHOro COCTaBa.

2.2. IlpmemHast xoMuccHsi 3abJIaroBpeMeHHO T'OTOBHT HH(OPMAaIVOHHBIE MaTepHAbI,
Onasky HEOOXOAMMOM JOKyMEHTALAH, TIPOBOIAT IMOZI00p cocTaBa IK3aMCHALMOHHBIX KOMWC-
CHI, TEXHUIECKOro IepcoHaia, 000opyAyeT MOMeIleHUs 1y paboThl OTBETCTBEHHOTO CEKpe-
Tapsi, TEXHUIECKOIr0 NepcoHasa, oopMisieT CIpaBOYHbIE MATEPHATEI IO CIIELHATBHOCTIM H
HaIpaBJIeHUAM, 00pasIlbl 3al0JIHEHUA JTOKYMEHTOB ITOCTYIIAIOIIMMH, O0ECIICUMBAET YCIOBHA
XPaHEHUsI IOKyMEHTOB.

2.3. Jlo Hagana npuemMa JOKYMEHTOB NMpUEMHAasi KOMUCCHS OpraHu3allii BEICIIETO 00-
pa3oBaHus pa3MemaeT HeoOXoauMyio HHGOpMAIMio Ha OQUIIMAIFHOM caiiTe M Ha HH-
(GbOpMaIIHOHHOM CTEHJE.

Ilepeuenp HeoOxomumou MHGOpPMAIIUK M CPOKH NpeACTaBIeHHs olpenelssorcs Ilo-
psAaKoM IpueMa Ha ofOydeHHe 1o oOpa3oBaTeIbHEIM IIpOTpaMMaM BEICIIETO 00pa30BaHUA
— nporpammam 6akanaBpuara, IporpaMMam CrieuajiiTeTa, IporpaMMaM MarucTpaTyphl.

B nepuox nmprema 10KyMEHTOB IIpHE€MHasi KOMUCCHUS By3a €)XeTHEBHO HHGOPMHUPYET O
KOJINYECTBE IIOJAHHBIX 3asBICHUM U KOHKYpCE, OpraHu3yeT (PyHKIMOHHUPOBAaHHE CIICIIH-
QIbHBIX Tele(OHHBIX JIMHUAHN AN OTBETOB Ha BCE BOITPOCHI ITOCTYIIAIOIIHX.

2.4. IlpueM TOKYMEHTOR PETACTPUPYETCS B ANEKTPOHHOM Haze.

2.5. Ha xa[1oro nocTynaromero 3aBOAUTCS JIMIHOE JIENI0, B KOTOPOM XpaHATCS BCE ClaH-



HBIE UM JOKYMEHTBI B MaTepHasibl CAA4YH BCTYIIMTEIHHBIX HCITHITAHHIA.
2.6. TloctymaroimeMy BBITa€TCS pacICcKa O MpHEMe JOKYMEHTOB.

3. OtyeTHOCTB TPUEMHON KOMUCCHH

3.1. PaGora ITpueMHO# KOMHCCHH 3aBeplIaeTcs OTYETOM 00 HTOrax IpHeMa Ha 3acenia-
HHH YYEHOI'0 COBETA.

3.2. B kayecTBe OTYETHHIX JOKYMEHTOB NIpH NIpoBepke paboTsl IIpuemHoli xommccun
BeIcTynaroT: [IpaBuiia npruema; IOI0KEHMsI TI0 [IPHEMY; TOKYMEHTHI, [IOATBEPKIAFOIHe KOH-
TPOJIbHEIE (P ITPUEMa U YCTAaHOBIEHHOE KOJMYECTBO IEIEBBIX MECT; ITPHUKa3bl IO YTBEP-
xaeHno coctaBa [IpuemMHOM KOMUCCHH, 3K3aMEeHAIMOHHBIX KOMUCCHIA; ITPOTOKOb! | Iprem-
HOM KOMWCCHUW; paclyCaHye BCTYNWTENBHBIX UCIBITAHWN; JTUYHBIE Jejla NOCTYHalonMX; K-
3aMEHAITMOHHBIE BEIOMOCTH; aKThI PACCMOTPEHMS aTTEIUIALIAN.

4. IoIDKHOCTHBIE O0M3aHHOCTH WICHOB IIpreMHO# 1 TEXHHYECKHX KOMUCCHH
4.1. TIPEACEJATEJIb ITPMEMHOU KOMHUCCHUN

4.1.1. PyxoBoauT Bcell AedaTensHOCThIO [ IpueMHOM, 3K3aMeHalliOHHON U ane/UIaLMOHHON
KOMHCCHI M HECeT OTBETCTBEHHOCTS 3a cobimonaenue "l Ipapun npuema" U Apyrux HOpMaTHB-
HBIX JOKYMEHTOB I10 JOPMUPOBAHUIO KOHTUHTE€HTA CTy IEHTOB.

4.1.2. Onpepensier pexuM paborsl [IpuemMHON komuccHM B CITyX0, 0OecIIedrBarOIIMX
IIPOBEICHHE IIPHEMA.

4.1.3. YtBepxknaer cocrasel IIK yHMBepcuTeTa, 3K3aMEHAMOHHBIX W aNIEJSIMOHHbBIX
KOMUCCHM, paclIMCaHUe BCTYIIUTEIbHBIX IK3aMEHOB.

4.1.4. JIngHO KOHTPOIUPYET B3aUMOJICHCTBHE BCEX CITY)KO, CBI3aHHBIX C MPHEMOM.

42. 3AMECTUTEJIb IIPEACEJATEJIA ITIPUEMHOM KOMHMCCHH

4.2.1. OpranusyeT ¥ KOHTpOIHpYeT Noadop KaHAWAATyp ¥ HPEACTABIET Ha yTBEPXKIe-
Hue cocTasbl 1K, 3x3aMeHaIMOHHBIX U aleUISIIMOHHBIX KOMHCCHM.,

4.2.2. OcyliecTRIIAET ONEpaTHBHOE YIPaBICHUE CITy>KOaMHu, 00ecTIedHBaOIAMHU paboTy
IlpuemHOM KOMHCCHH.

4.2.3. Onpepensier nepeyeHb OMEIEHUH U HeOOXOIUMOro 000PYAOBaHHS I IIPOBE/IE-
HUS BCTYITUTEBHBIX UCIBITaHUH.

4.2.4. OnpegenseT NOPSIOK pa3sMeIleHHs HHOTOPOAHUX MOCTYAIOIIHX B OOIIEKHTHAX.

4.2.5. TlpoBoaut IpreM rpakaaH Mo BOIIPOCaM IOCTYIICHHS B YHUBEPCHTET.
4.2.6. YaacTByeT B cOOECEJOBAaHUAX C ITOCTYTIAFOIIM.

4.3. OTBETCTBEHHBII CEKPETAPH IIPMEMHOM KOMUCCHUH

4.3.1. OcymecTisieT 001Iee pyKOBOACTBO NIPHEMHON KOMHCCHH.

4.3.2. T'oTOBAT IPOEKTHI MPUKa30B, KacaloIlMecss OpraHu3allid ¥ IPOBENEHHS IIpHeEMa,
roToBuT npoekT I IpaBui npuema.

4.3.3. TI'otoBUT MaTepUasl K 3acefanusm I IpueMHOM KOMUCCHH.



4.3.4. ObGecnieurBaeT COXpaHHOCTEL JOKYMEHTOB M UMyiiiecTsa [ IpueMHON KoMUCCHH.

4.3.5. Opraau3yer ardTallMOHHYIO B NpohOpHeHTAlMOHHYIO paboTy IlpuemMHol xoMuc-
CHH.

4.3.6. TlpuHuMaeT ydacte B paboTe 1Mo MOATOTOBKE K IMyOIMKAIMK MPOCHEKTOB, IOCO-
Ouit 17151 TIOCTYTIAIOMIMX U APYTHX HHPOPMAIIHOHHEIX MaTepuasioB [ [ppeMHOM KOMUCCHH.

4.3.7. Tlonbupaer ¥ peNCTaBNAET Ha yTBEpKIeHUE COCTAB AK3aMEHAITMOHHBIX U arleis-
IIMOHHBIX KOMHUCCHH.

4.3.8. Opranuzyet odopMIIeHHE U o0ecrieueHrHe He0OX0IUMBIM HHBEHTapeM 1 000pyao-
BaHHEM NOMeleHu# i paboTh! [IpueMHO#M KoMuICCHH, ay AUTOPHIA U1 IIPOBEICHHUS BCTYTIH-
TEJbHBIX UCIIBITAHUNA ¥ KOHCYJIBTAIlUH.

4.3.9. Opraamsyer yueOy ¥ MHCTpYKTaX nepcoHaia I IppeMHON KoMuCCHH.

43.10. KonTpomupyeT NpaBUIILHOCTE OGOPMIIEHHS JOKYMEHTOB MOCTYTIAIOIIUX.

43.11. Ob6ecneunBaeT OpraHM30BaHHOE IIPOBEJICHUE BCTYIIUTEIBHBIX MCIIBITAHUH, KOH-
CyJIbTALII U arleJUISIAH.

4.3.12. CoBMECTHO C IpeAcenaTeNsiMA SK3aMEHAITMOHHBIX KOMHCCUM y4acTByeT B pac-
CMOTPEHHH CIIOPHBIX BOIIPOCOB.

43.13. PyxoBoaut paGOTOH MO YYETY H CTATHCTHKE.

4.3.14. Oprasusyer NOAIOTOBKY M CIady JOKyMEHTOB IIpreMHON KOMHCCHH B OTAEN
KaJpoB U B apXUB.

4.3.15. T'otoBur marepuaiis! s oryeta [ [pueMHON KOMUCCHN.

43.16. Konrpormpyer pabory 3amecTHTelleii U NP HEOOXOMUMOCTH BBIIOJHSET HX
(in7:181v18

4.3.17. Beper npuem rpax/iaH, AaeT OTBETHI HAa MMCEMEHHBIE 3aIIPOCHI IPXKIaH IO BO-
IIpOcaM MpUeMa, OCYIECTBIBIET CBA3b C IIPECCOU.

4.3.18. @opmupyeT 3as8BKy Ha y4acTHe B OTKPHITOM IIyOIMYHOM KOHKypCeE IO pacipe-
IeleHUI0 KOHTPONBHBIX LUGp INpHeMa [0 YKPYIHEHHBIM TIpYyNIaM CIEeHHAIbHOCTEH |
HaITpaBJICHUH [TOATOTOBKHY.

4.3.19. OcymecTBiser paclpenenedie KOHTPONBHBIX IM(Qp NpHeMa, BBIIEICHHBIX
KHUTY MOH P®, o HanpaBJieHHSIM IOTOTOBKH U CIICIHATBHOCTSM.

4.4. SAMECTUTEJIb OTBETCTBEHHOI' O CEKPETAPA
IO JOKYMEHTaI[H

1. KoHTponupyer U3MEHEHUs] B HOPMaTUBHOM JTOKYMEHTAIHH I10 IIpUeMYy B BY3 B COOT-
BETCTBHH C 3aKOHOJATENIHCTBOM PO.

2. Torosur npoektsl [TpaBun nmpueMa U MOJOXKEHHMIA IO MPOrpaMMaM TOJTOTOBKH Gaka-
JIaBpuUaTa, CrieryaiuTeTa, MarucTpyphl ¥ acnupanTypsl 1o npuemy B KHUTY B coot-
BercTBuM ¢ [opsakom npuema MOH P®.

3. ®opmupyer 3asBKy 10 KOHTPOJALHBIM L(paM IpreMa 1o OropKeTHOMY (PHHAHCHPO-
BaHUIO I10 BCEM HAIIPaBICHUSIM IOJTOTOBKUA U opMaM OOYYEeHHS B COOTBETCTBHH C
npukazoM MOH P® na criemyromnmii ros.

4. OcymecTBIIIeT BBOA HH(POpMAIIMK Ha caliTe WWW.Z2Zgu.ru B COOTBETCTBHH C 3aIlpo-
camui MOH P®.

5. 'OTOBHT IIPOEKTHI IIPHKA30B, KAacAIOIUecs OpraHW3alliy 1 TIPOBEIECHHS IPHEMa - IIPO-

eKT npukasza o coznanuu ITK yruBepcurera (coctas - pekTop, MPOPeKTOPEI, JeKAHB, JH-

peKTOpa CTPYKTYPHBIX IIOpa3IeIeHIH );




- MIPOEKTHI IIPUKA30B O CO3JaHWH TEXHWUYECKMX KOMHCCHH Ui IpHeMa o IporpaMMam
OakanaBpuara, CIELIMAIATETa, MarUCTPATYphl, aCIIUPAHTYPhl U CIELHUATINCTOB CPEIHEro
3BEHA;
- TIPOEKTHI TPHKA30B O CO3JAHWH 3K3aMEHAIMOHHBIX W aNeJUIAIIMOHHBIX KOMUCCHHA st
IpHeMa 110 IIporpamMam GakanaBpHaTa, CleLHalINTeTa, MaruCTpaTyphl U aCIIMPaHTyPbIL.
- IPOEKThHI MIPUKA30B O 3a4YUCJICHHH CTYAEHTOB IO BCEM YPOBHSM IOATOTOBKH, (opMam
o0ydeHus Or0KETHOIO U BHEOIO/HKETHOTO (HHAHCHPOBAHHUSL,
6. OcymiecTBIIsET €XeAHEBHbIE KOHCYJIBTAUMM IPpaXIaH O BOIPOCaM IpHeMa TI0 BCeM
YPOBHSM BEICIIIETO O0pa30BaHMsL.
7. OpranusyeT aruTallMOHHYIO U IIpodopreHTaIoHHyI0 paboty [Ipremuoit komuccum.
8. 'otoBuT Marepuans! k 3aceganusM [ Ipuemuoit komuccHu.
9. IlpurnMaeT ydacTie B paboTe MO MOATOTOBKE K ITyONHMKAITAH IMPOCIEKTOB, MOCOOM
1T OCTYTIAIOIIMX U IPYTHX MHGOPMAIMOHHEIX MaTepraiioB I IpreMHOi KOMUCCH.

10. ObecnieunBaeT CBOEBPEMEHHYIO Iepenady CTaTUCTHIECKOH HH(OPMAIIHH B BEIIIECTO-

sue opranuzaiuy (MOH PT, MOH PO).

11. TaeT OTBETHI Ha MMCHMEHHBIE 3aIIPOCHI I'PAXKIAH II0 BOIIPOCaM IIpHeMa.

12. CoBMecTHO ¢ mpencenaTensiMi SK3aMEHAIIMOHHBIX KOMICCUN y4acTBYeT B pacCMOT-
PEHHH CIIOPHBIX BOIIPOCOB.

13. Ocy1iuecTBISET NpefOCTaBICHAE U KOHTPOJIb He0OX0quMoi HHPOpMALHH I10 IIpHeMy
Ha catite KHUTY.

14. ®opmupyeT OTUETHYIO JOKYMEHTAIHIO IO IpHeMy Ha 1-BIi Kypc IS OTYeTa By3a II0
¢opme BIIO-1.

15. ®opmupyer oT4eT 10 IpUEMY Ha IEPBEI Kypc 3a TeKymui rox no KHATY.

4.4.1. Pa6oTaet 1o pyKOBOACTBOM NpeZceaTells i OTBETCTBEHHOTO cekperapst ITpueMHo#

KOMHCCHH.

4.4.2. KoHTpOoMMpyeT H3MEHEHN B HOPMaTHBHOM JOKYMEHTAITH TI0 TIPHEMY B BY3 B COOT-

BETCTBHH C 3aKOHOATENLCTBOM PD.

4.4.3. @opmupyeT 3a8BKy Ha y4acTHe B OTKPEITOM ITyOJIMIHOM KOHKYPCE IO KOHTPOJIBHEIM

444.

udpaM IpueMa 1o GIo/pKeTHOMY (GUHAHCHPOBAHHIO IO HANPABIIEHHUSIM TIOATOTOBKH
¥ CHELIMATIEHOCTSAM B COOTBETCTBUM C IprkazoM MOH P®.

OcyniecTBISET BBOA HHPOPMALMY HA CaliTe WWW.ZZOU.IU B COOTBETCTBHHM C 3alIpo-
camu MOH PO.

4.4.5. TOTOBUT IPOEKTHI IPUKA30B, KacalONMeCs OPraHu3allMd M IPOBEICHHsS TIPHEMA -

IpoeKT npHKasa o cosnanvu 11K yauBepcurera (cocras - peKTop, IIPOPEKTOPEI, JIeKa-

HBI, IVPEKTOpa CTPYKTYPHBIX TIOApa3ieIICHUA );

- IIPOEKTHI MPHKA30B O CO3aHMH TEXHUYIECKUX KOMHICCHI Ui TIpreMa IO IporpaMMam

OaxanaBpuaTa, ClelaUTeTa, MaruCTPaTyphl, ACTHPAHTYPHI M CIIEIMAIMCTOB CPEIHETO

3BEHa;

- IIPOEKTHI IIPUKA30B O CO3TAHHUH 3K3aMEHAMOHHBIX M alle/UIAIHOHHBIX KOMHCCHE I

npreMa 110 IporpaMMaM OakaiaBpHaTta, CEHANTETa, MAIUCTPATYPhI U aCIUPAaHTYPEL
- MPOEKTHI MPHUKA30B O 3a4MCJIEHUH CTYyACHTOB IO BCEM YPOBHSIM IOATOTOBKH, (op-
MaM 00y4eHHs GI0DKETHOTO ¥ BHEOIODKETHOTO (PUHAHCHPOBAHHUSI.

4.4.6. Bener u ohopMIIseT MPOTOKOINEI 3acenanuii [ [pueMHON KOMUCCHH.
4.4.7. OcyIecTRIAET eXeHEBHbIe KOHCYIBTALMH IPAXKIAH O BOIPOCAM IIPHEMA IO BCEM



YPOBHSM BBICIIEr0 00pa30BaHHUA.

4.4.8. OpranHu3yet paboTy I10 CTAaTUCTUYECKON OTIeTHOCTH [ [pHeMHOM KOMHUCCHH.

4.4.9. TOTOBAT CTATUCTHYECKYI0 MH(POPMALIMIO IO pe3yJIbTaTaM BCTYMUTENbHBIX WCITBITa-
HUIA.

4.4.10.06ecnieurBacT CBOEBPEMEHHYIO Iepe/iady CTaTHCTHIecKod WHQOpMaIui B BhIIIe-
crosmme opranmsaipy (MOH PO u MOH PT).

4.4.11./1aeT OTBETHI Ha MMCHMEHHBIE 3AIPOCH] IPAXK/IAH IO BOIIpOCcaM IIpHeMa.

4.4.12.T'oroBuT MaTepraib! 1yis1 oTdeTa [ IpreMHON KOMHCCHH.

4.4.13.0Ocy1ecTBisieT MpeIoCTaBIeHHEe H KOHTPOJIb He00X0auMOoi HH(MOPMALIUH 110 PHEMY
Ha caifre u nHpopmarmonHoM crerge KHUTY.

4.4.14.11por3BOANT PETHCTPALIMIO M XpaHEHWE IEPETUCKH ¢ Pa3yIMYHBIMU OpraHU3alMsMH.

4.5. BAMECTUTEJIb OTBETCTBEHHOI'O CEKPETAPS
IO OpraHU3aIIOHHBIM BOIIPOCaM

PaGoTaet mox pyKoBOACTBOM IIpeliceaTelsl U OTBETCTBEHHOro cekperapsi I IpueMHoi Ko-

MUCCHH.

4.5.1. Y4acTByeT B OJTOTOBKE U Pa3MHOXEHHUH OJIAHKOB JOKyMeHTaimu | IpuemHol ko-
MUCCHH.

4.5.2. IlpoBoguT MHCTPYKTaX PAabOTHHUKOB TEXHUYECKUX KOMHCCHH (aKyILTETOB IO BO-
IIpOCaM 3aroiHEeHUs (GOpM JTOKyMEHTAIMK U KOPPEKIIUHU OIIUOOK.

4.5.3. OpranuzyeT Bbilady PeryJsipHOM OTYETHOCTH O XOJle Nofadu 3assiieHui. [Ipoms-
BOJUT CTaTUCTHYECKIM aHA3 10JJady 3asiBJICHU 10 YHUBEPCUTETY B IIETIOM, 1O (aKyJIbTe-
TaMm ¥ creryanbHocTAM. OcylecTBIsET pa3paboTKy rpaMKoB, OTPaXKAIONMX JUHAMHUKY I10-
IIayy 3asBJICHUN IO CIEHUAIBbHOCTAM U (haKyJIbTeTaM.

4.5.4. Opraamsyer odpopmiieHre U obecriedeHre HeOOXOMUMOM OPITEXHUKOM, KaHITOBa-
paMy ¥ JpyTUMU TEXHUYECKUMH CpeJICTBaMU TTOMeIeHUH U1 paboThl IPUEeMHOM KOMUCCHH.

4.5.5. KoHTpomupyeTr Hald4de ¥ BOCIOJHEHHE PacXOOHBIX MAaTepHaJIOB IPHEMHOH KO-
MUCCHH.

4.5.6. IlpenocraBineHue U KOHTPOIh HEOOXOMMMOM HMHGOpPMAIMH IO MpHEeMy Ha caifte
KHUTY.

4.5.6. OcyiiecTBISIET MOArOTOBKY U cllady JHOKyMEHTOB [IpueMHOW KOMHCCHH B OTHEN
KaJ[pOB U apXuB.

4.5.7. I'oTOBUT MaTepHallbl st COCTaBIEHUA oT4dera [ I[preMHOM koMucCHH

4.5.8. YuacTtue B MEPOIPUATHUSX, IPOBOAMMBIX (haKyJIbTETOM HOBY30BCKOM IOATOTOBKH B
TEYEHUE Iojia, HEMMOCPEICTBEHHO CBA3aHHBIX C NOCTYIUIEHUEM B BY3 (JHU OTKPHITHIX JIBEpeii U
Ap.)

KoHcynpTaluy o BoIpocaM NOCTYIUICHHUS a0UTYPHEHTOB B TE€YEHHE BCETO I'ojia.

4.5.9. IlpoBoguT €XeAHEBHBIE KOHCYJbTALMM 10 BONPOCaM ITOCTYIUIEHHWS TIpaXIaH B
KHUTY.

4.5.10. KonTtponupyer npaBUIbHOCTh OGOPMIIEHHS TMYHBIX JeT TIOCTYTIAIONIUX U JIpY-
IO OTYETHOM JOKYMEHTAIUH.

4.5.11. VYwugactByer B HopMUpOBaHUY CTpaTeruy IipueMa B BY3 B CBsi3u ¢ HOBBIMH HOP-
MaTHUBHBIMH JOKyMeHTaMU MuHoOpHayku Poccuu u JTOKaIbHEIMA HOPMATHBHEIMH aKTaMH.

4.5.12. OpranusyeT yHUYTOXKEHHE KOIHH NOKYMEHTOB a0HTYPHEHTOB IO HCTEUYECHHH
HOPMAaTHBHOI'O CPOKa XpaHEHHUS.



4.6. SAMECTHUTEJIb OTBETCTBEHHOI O CEKPETAPA
I10 TIPOBEICHUIO BCTYNUTENLHBIX UCTIBITAHUN

PaboTaeTt mox pyKoBOACTBOM TIpeJiceaTelNss 1 OTBETCTBEHHOro cekpetaps IIpueMHoM Ko-

MUCCHH.

4.6.1. KoncynsTupyeT rpaaad Mo Teje(OHy M JIAYHO IO BOIpPOCaM Iipuema I0 BCEM
YPOBHSIM BBICIIIETr0 00pa3oBaHHsL.

4.6.2. YuactByeT B QOPMHPOBAaHHUH CTpaTErHy pHeEMa B By3 B COOTBETCBHH C H3MEHEHH-
SIMU B 3aKOHOJaTeNsCTBEe PO.

4.6.3. CocraBiser paCliCaHUs PK3aMEHOB, KOHCYIIBTAITHHN 1 cobece1oBaHMiA.

4.6.4. Tlonbupaer momemnieHUs AJ151 MPOBEACHUS IK3aMEHOB Y alleIULIAH.

4.6.5. OpraHuzyeT NOATOTOBKY BCTYNMTENIBHBIX UCIBITAHWN U KOHCYJIbTalmi. Pacnpene-
JSeT TIOCTYTAIOIIMX U TIpenoiaBaTeneid no ayauropusM. OCyIeCTBIsET KOHTPOJIb Hall XOA0M
BCTYIIUTENIBHBIX UCTIBITAHUH.

4.6.6. KouTpompyeT IMpaBWIBHOCTh Pe3yJIGTaTOB BCTYNHTEIBHBIX MCIIBITAHWNA, BHECEH-
HBIX B 9K3aMeHAIIOHHBIE BEIOMOCTH, P HEOOXOMMMOCTH CBEpsieT UX ¢ 6ayutamu B paboTtax.

4.6.7. JImano moctaBiseT ONaHKYU 3aaHuii K MECTy MPOBEJCHHS BCTYIIUTEIBHBIX HCIIbI-
TaHWI ¥ BO3BpanIaeT OJaHKU OTBETOB IS MAIIMHHOK 00paboTKY U AeMTAGPOBKH.

4.6.8. ObGecnieunBaeT NPOBEPKY TECTOB 1 00pabOTKy pe3ylIbTaTOB TECTUPOBAHHUS.

4.6.9. Bener yder pabouero BpeMeHHU MpernojaBaTelieii, y4acTBYIOIIMX B MOATOTOBKE,
IpoBe/IeHHH U 00paboTKe pe3ylbTaToOB SK3aMEHOB.

4.6.10. CoBMecTHO C TpeacenaTeNeM SK3aMEHAIIMOHHOW KOMUCCHH U OTBETCTBEHHBIM
cexpetapeM [IpreMHOI KOMUCCHY OAITUACHIBAET YK3aMEHAIIMOHHBIE BEOMOCTH.

4.6.11. KoHTpompyeT NpaBHIEHOCTh OQPOPMIICHHS JIMYHBIX e MTOCTYIAIOLIUX U JIpY-
IO OTYETHOM JTOKYMEHTALIUHU.

4.6.12. T'OTOBUT IPOEKTHI OTYETOB YHUBEPCUTETA O MPOBEIECHUH BCTYIUTENbHBIX UCIIHI-
TaHUMN.

4.6.13. T'oroBuT Marepuaiibl Ajis ordeta [ [ppeMHOM KOMUCCHH.

4.7 BAMECTHUTEJIb OTBETCTBEHHOI'O CEKPETAP
IO IIpUEMY B MarucTparypy

Paboraet o pyKOBOACTBOM IIpeliceNaTelNsl U OTBETCTBEHHOrO ceKkperaps IIpueMHo# Ko-
MHCCHH.

4.7.1. KoBCyapTHpPYyeT 110 BOIpOCAM IIOCTYIUIEHUSI B YHHBEPCUTET B TCUCHHH BCETO
roja.

4.7.2. YuacTByeT B COCTaBICHHM pacHiCaHUs SK3aMEHOB, KOHCYJLTAIINN U cobeceoBa-
HUM [0 IpUEMY B MarucTparypy.

4.7.3. Y4actByeT B oabOpe NOMEIUEHMI IS IPOBEIEHUS SK3aMEHOB H alleJUISIIHH.

4.7.4. OpraausyeT NOIrOTOBKY BCTYIHUTENLHBIX HCHBITAHAM W KoHCyNbTammid. Ocy-
IIIECTBIIIET KOHTPOJIb HaJl XOJIOM BCTYTIUTEIBHBIX UCIILITAHUN.

4.7.5. KoHTpOonupyeT NpaBUNBHOCTh Pe3yJIbTaTOB BCTYIMTENLHBIX HUCIBITAHWNA, BHECEH-
HBIX B 9K3aMEHAIHOHHBIE BEOMOCTH, IIPY HEOOXOTMMOCTH CBEPSAET MX C Oayiamu B paboTax.

4.7.6. KoHTponupyeT Hanu4ue Ha calite HeoOXomuMoi HHGOPMAIIUH IS MTOCTYIIAFOLIIX

B MarucTparypy.
4.7.7. OrBeyaer Ha BOIPOCHI IIOCTYTIAIONIMX B MAaruCTPaTypy I10 3JIEKTPOHHOH TTOYTe.



4.7.8. Perucrpupyert B 3JIeKTPOHHOMU 6ase 3asiBICHUS MOCTYIAOIIUX, IPHILIEAIINE IO 10~
gre Poccum.

4.7.9. KOHTpOJIHpYeT MPaBIIHHOCTE O(GOpPMIIEHHS TMYHBIX €]l abUTypHEHTOB U Apyrof
OTYETHOU TOKyMEHTAIHH.

4.7.10. T'OTOBHUT MPOEKTHI OTYETOB YHUBEPCUTETA TI0 IPHEMY B MAIHCTPATYpYy.

4.7.9 ToroBHT MaTepHambl [id oT4eTa I [pHeMHOH KOMHCCHH.

4.8. CTAPIIIMI TEXHUYECKHWI CEKPETAPL ®AKVJIETETA

Pabortaer mox pyKOBOACTBOM JeKaHa (haKyibTeTa U OTBETCTBEHHOIO cexperaps IIpuem-
HOM KOMMCCHH. \

4.8.1. YyactByer B I0A00pe COCTaBa TEXHUIECKOH KOMUCCHH (aKyIbTeTa.

4.8.2. OcymecTBiseT MOATOTOBKY noMenieHui [IprueMHOM KOMHCCHH M y4acTBYeT B HX
TEXHUYECKOM OCHAITICHUH.

4.8.3. OcyiecTBIIsIeT TMOATOTOBKY CTEHIOB M OOBABIEHHA IIpueMHOM KOMHCCHHY.
Y4acTByeT B HOATOTOBKE aruTallMOHHBIX MaTepUAlIOB O (paKyibTeTe.

4.8.4. PykoBomuT paboTo# epcoHaIa TEXHUIECKOM KOMUCCUY (aKyIIbTeTa.

4.8.5. TIpoBogyuT MHCTPYKTaX MEPCOHANA TEXHUUECKOW KOMHCCHM (aKynbTeTa 1Mo mpHe-
My U 00paboTKe IOKyMEHTOB IIOCTYHalOLIHX.

4.8.9. Opranusyer AeXypCTBO TEXHUIECKOTO IIEPCOHANA.

4.8.10. TIIpoBoauT mryHbIe GeceIbl C IIOCTYIIAOIMMY Ha (aKyJIbTeT.

4.8.11. TimareasHO 3HAKOMUTCS C JOKYMEHTaMH IIOCTYTIAIOIINX, YCTAHABIMBAET UX CO-
orBetcTBHE [ IpaBuamM npuema 1 OIMHHOCTb.

4.8.12. Kontpomipyer opopMiieHHE JIMIHBIX A€ MOCTYTAIONTHX.

4.8.13. Hecer 1M4HyI0 OTBETCTBEHHOCTH 3a IPAaBWIHHOCTH MpUeMa M oQOpMIIEHHE JI0-
KyMEHTOB IIOCTYTIAIOIIETO, a TAIOKE 3a KX COXPAaHHOCTb.

4.8.14. 'VuacTtByeT B IIpOBEIEHUH BCTYITUTEIHHBIX UCTTHITAHMIA.

4.8.15. VYuacTByeT B OATOTOBKE MaTEPHAIIOB IS IIPOBEACHUS 3a9MCIICHH.

4.8.16. OcymiecTBIseT HOATOTOBKY H CAady JIMYHBIX I CTYAEHTOB B OTIEN KaJpoB.

4.8.17. Opranusyer JeMOHT@X OOOPYIOBaHHSI TEXHHYECKOH KOMHCCHH M IIOATOTOBKY
ayauTOpuii K y4eOHOMY IIPOLIECCY.

4.8.19. T'oToBHT MaTepHalsl U1 OTYETA TEXHUYECKOH KOMUCCHH (aKyIIbTETa.

4.9. SAMECTUTEJIb CTAPIIEI'O TEXHUYECKOI'O CEKPETAPSI
OAKVYJIbTETA
PabotaeT noj; pyKOBOZICTBOM CTapIliero CeKpeTapsi TEXHHIECKOM KOMHCCHH (haKyIbTe-

4.9.1. YgactByer B odopmiIeHHH oMelnieHus [ IpreMHO KOMHUCCHH.

4.9.2. Oxa3zpIBaeT [OCTYNAIOLIMM IIOMOIIb IIPH 0HOPMIICHHH 3asBIICHHIA.

4.9.3. OcymecTBisIeT BBOJ JAHHBIX O MOCTYTIAIOUIEM B JIEKTPOHHYIO 6a3y.

4.9.4. OdopmiseT TOKyMeHThI JINYHBIX JIEJT MOCTYTIAIOIIHX.

4.9.5. Odopmiiser U3BEIICHUS U PACIIMCKH O NPHEME JOKYMEHTOB.

4.9.6. OcymiectniseT JiexypcTBo B [IpueMHO# KoMuCCHH.

4.9.7. OcymecTBIIsfeT KOHTPOJb 32 KOPPEKTHOCTHIO OGOPMIICHHSA 3K3aMEHAI[MOHHBIX
JIMCTOB MOCTYTIAOIIX.

4.9.8. Y4acTByeT B IOATOTOBKE JOKYMEHTOB [IpHEMHOM KOMUCCHM IS CIAYM B aPXUB.



4.9.10 YuactByeT B JeMOHTaxe oOopyaoBaHus IIpreMHON KOMMCCHU M NOATOTOBKE
ayIUTOpHii K y4eOHOMY IpOoIeccy.

4.10. OTBETCTBEHHEIH 1O IPHEMY B MarkCTpaTypy (paxymnsTera.

PaGoraeTr moj pyKoBOACTBOM A€KaHa (aKyjbIeTa M OTBEICTBEHHOIO CEKpeTaps
I IpreMHOl KOMHCCHY;

4.10.1. ITpoBOAKUT MHCTPYKTAX WICHOB IIPHEMHOH KOMHCCHM (haKybTeTa U IOCTO-
SIHHBIA KOHTPOJIb 33 UX paboToii;

4.10.2. Beger npueM rpaxziaH 1o BOIIpOCaM IIPAEMa, JaeT OTBETHI Ha MMCEMEHHBIE
3aIpoCkI 110 PUEMY B MarucTparypy;

4.10.3. KonTpommpyeT NpaBHIEHOCTE OQOpMIIEHHsT JOKYMEHTOB, ITOCTYIIAIOIIUX U
BBeJIcHHe MX JaHHBIX B 6a3y ACY YHuBepcHTeT;

4.10.4. OpranusyeT NOATOTOBKY BCTYIMTENBHBIX HUCIBITAaHWN B MaruvcIparypy.
Ocy1ecTBiIseT KOHTPOIb HAJl XOJA0M BCTYIHTEIBHBIX UCIIBITAHUM;

4.10.5. KoHTpomipyeT HpaBUIBHOCTH PE3YJHTATOB BCTYNUTENIBHBIX WCIBITAHUH,
BHECEHHBIX B 3K3aMEHAIIMOHHBIE BEJOMOCTH, IIPU HEOOXOAUMOCTH CBEpSET UX ¢ OaiuiaMu
B paboTax;

4.10.6. OGecnieunBaeT CBOEBPEMEHHYIO CHa4uy OK3aMEHAIMOHHBIX BEIOMOCTEH B
TIPUEMHYIO KOMHCCHIO;

4.10.7. Opraausyer ¥ KOHTPOIUpPYET CBOEBPEMEHHOCTh U MOJHOTY pa3MeIeHUS
pEUTHHTa IOCTYNAIOIIUX Ha CaliTe YHUBEPCUTETA,;

4.10.8. Hecer oTBETCTBEHHOCTH 3a IIPABHILHOCTD ITpHeMa U ohopMiIeHHe JITIHBIX
IeJ1 TTOCTYNAOIIKX 110 MpOorpaMMaM MarucTpaTypel;

4.10.9. ObecnieunBaeT COXPaHHOCTH NOKYMEHTOB JIO CIIau¥l JMYHBIX JEJI B OTJIEN
KaJpoB U apXyB IPHEMHON KOMHUCCUHN YHUBEPCUTETA;

4.10.10. I'oTOBHT CTaTUCTHUYECKYFO HH(POPMAIIMIO TI0 Pe3yibhTaTaM BCTYIMHTEIBHBIX
MCIBLITAHNH,

4.10.11. ObecnieunBaeT MOATOTOBKY MAaTEpHAJIOB JUIs IIPOBEACHIS 3a4UHCIICHHT,;

4.10.12. TIpou3BOAMT NOAIOTOBKY U CAady JIMYHBIX A€J CTYACHTOB B OT/EN KaJIpoB
U B apXWB MPHEMHON KOMUCCHH YHUBEPCHUTETA.

IIpoekT BHOCHT COI''TACOBAHO

OrtBercTBeHHsIN cexpetaps [TK F@)penop o YP
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